L

WATER

RESEARCH
COMMISSION

SBD 1
INVITATION TO BID

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE
WATER RESEARCH COMMISSION

RFP NUMBER:

WRCO028-16/17

CLOSING DATE:

06 MARCH 2017

CLOSING TIME: 11:00 AM
COMPULSORY BRIEFING NONE
SESSION:

BRIEFING TIME: NONE

BRIEFING VENUE:

BLOUKRANS BUILDING
LYNNWOODBRIDGE OFFICE PARK;
SECOND FLOOR,;
4 DAVENTRY STREET; LYNNWOOD MANOR; PRETORIA

BID VALIDITY PERIOD:

90 days (commencing from the RFP Closing Date)

DESCRIPTION OF BID:

APPOINTMENT OF A QUALIFIED SERVICE
PROVIDER(S) TO SUPPLY & DELIVER PROMOTIONAL
MATERIALS FOR A PERIOD OF THREE (3) YEARS.

BID DOCUMENTS DELIVERY
ADDRESS

BLOUKRANS BUILDING
LYNNWOODBRIDGE OFFICE PARK;
SECOND FLOOR,;
4 DAVENTRY STREET,; LYNNWOOD MANOR; PRETORIA

OR

PRIVATE BAG X03
GEZINA, 0031, SOUTH AFRICA

ENQUIRIES

tenders@wrc.org.za

For Attention:

THE SCM MANAGER

NB: Bidders must ensure that they sign the register at the reception when submitting the bids.

Invitation to Bid / WRC / Appointment of the Qualified Professional Commercial Broker to assist WRC with the sale of
Commercial Property for a period of six (06) months: RFP WRC023-16/17
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The successful bidder will be required to fill in and sign a written Contract Form (SBD 7).

Bidders should ensure that bids are delivered timeously to the correct address. If the bid is late, it will not be accepted for
consideration.

The bid box is generally open 8 hours a day, 5 days a week.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS - (NOT TO BE RE-TYPED)

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2011, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT

THE FOLLOWING PARTICULARS MUST BE FURNISHED (FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED)

NAME OF BIDDER s
POSTAL ADDRESS e s
STREET ADDRESS
TELEPHONE NUMBER CODE............... NUMBER.......ccoiiiiirr e
CELLPHONE NUMBER s

FACSIMILE NUMBER CODE............. NUMBER........coooiiiii
E-MAIL ADDRESS s
VAT REGISTRATION NUMBER s

HAS A VALID TAX CLEARANCE CERTIFICATE BEEN SUBMITTED? (SBD 2) YES or
NO

HAS A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE BEEN SUBMITTED? (SBD 6.1) YES
or NO

IF YES, WHO WAS THE CERTIFICATE ISSUED BY?

AN ACCOUNTING OFICER AS CONTEMPLATED IN THE CLOSE CORPORATION ACT (CCA)....ccoevevecrirereneee
A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN ACCREDITATION SYSTEM (SANAS) OR
A REGISTERED AUDITOR ....ooiiiiiiiiiii bbb bbb bbb b e

[TICK APPLICABLE BOX]

(A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE MUST BE SUBMITTED IN ORDER TO QUALIFY FOR
PREFERENCE POINTS FOR B-BBEE)

ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS / SERVICES / WORKS OFFERED?
YES or NO [IF YES

ENCLOSE PROOF]

SIGNATURE OF BIDDER e

DATE s

CAPACITY UNDER WHICH THIS BID IS SINED ......ccoiiiiiiiiiiii s

TOTAL BID PRICE: R...ooeieieieiricciceenceeeens (Total bid price including VAT and any other charges)

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO:

Department: Supply Chain Management
Contact Person: The SCM Manager

Tel: 012 330 9034

E-mail address: tenders@wrc.org.za

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of
Three (3) years. RFP WRC028-16/17
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CONDITIONS AND UNDERTAKINGS BY BIDDER

1.1 The Bid forms should not be retyped or redrafted but photocopies may be prepared and
used. However, only documents with the original signature in black ink shall be accepted. Additional
offers against any item should be made on a photocopy of the page in question.

1.1.1 Black ink should be used when completing Bid documents.

1.1.2 Bidders should check the numbers of the pages to satisfy themselves that none is missing or
duplicated. WRC will accept NO liability in regard to anything arising from the fact that pages are
missing or duplicated.

1.2 I/We hereby Bid to supply all or any of the supplies and/or to procure all or any of the services
described in the attached documents to WRC on the terms and conditions and in accordance with the
specifications stipulated in the Bid documents (and which shall be taken as part of, and incorporated
into, this Bid) at the prices inserted therein.

1.3 I/We agree that -

1.3.1 The offer herein shall remain binding upon me/us and open for acceptance by WRC during the validity
period indicated and calculated from the closing hour and date of the Bid;

1.3.2 the laws of the Republic of South Africa shall govern the contract created by the acceptance of my/our
Bid and that I/we choose domicilium citandi et executandi in the Republic as indicated below; and

1.4 B: BIDDERS TERMS AND CONDITIONS ARE NOT ACCEPTABLE.

1.5 I/We furthermore confirm that I/we have satisfied myself/ourselves as to the correctness and validity
of my/our Bid that the price(s) and rate(s) quoted cover all the work/item(s) specified in the Bid
documents and that the price(s) and rate(s) cover all my/our obligations under a resulting contract
and that I/we accept that any mistakes regarding price(s) and calculations will be at my/our risk.

1.6 I/We hereby accept full responsibility for the proper execution and fulfilment of all obligations and
conditions devolving on me/us under this Bid as the Principal(s) liable for the due fulfilment of this
contract.

Signature(s) of Bidder or assignee(s) Date

Name of signing person (in block letters)

Capacity

Are you duly authorized to sign this bid?

Name of Bidder [company name] (in
block letters)

Postal address (in block letters)

Domicilium citandi et executandi in the RSA (full street address of this place) (in block letters)

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of

Three (3) years. RFP WRC028-16/17
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1.2

1.3

2.1
2.1.1

2.2
2.2.1
2.2.1.1

2.3
2.3.1

2.4

INSTRUCTIONS TO BIDDER

Confidential information disclosure notice

This document may contain confidential information that is the property of Water Research Commission
(WRC).

No part of the contents may be used, copied, disclosed or conveyed in whole or in part to any party in
any manner whatsoever other than for preparing a proposal in response to this Bid, without prior written
permission from WRC.

All copyright and Intellectual Property herein vests with WRC.

Introduction

Purpose

The purpose of this Request for Bid (RFP) is an invitation to potential suppliers (hereinafter referred to as
“Bidders”) to submit Bids for the items/products/solutions as detailed under Annex A: Technical/solution

specification.

Objectives

The following objectives must be achieved with the implementation of the above required solution:
Based on the Bids submitted and the outcome of the evaluation process according to the set evaluation
criteria, WRC intends to select a preferred bidder/s with the view of concluding a service level agreement
(SLA) where applicable with such successful bidder. The Bid shall be evaluated in terms of the PPPFA
(90/10).

Queries

Should it be necessary for a bidder to obtain clarity on any matter arising from or referred to in this RFP
document, please refer queries, in writing, to the contact person(s) listed below. Under no circumstances
may any other employee within WRC be approached for any information. Any such action may result to
disqualification of a response submitted in response to the RFP. WRC reserves the right to place

responses to such queries on the website.

Name Type of Query Email address

SCM Manager Bid Queries tenders@wrc.org.za

Enquiries should reference specific paragraph numbers, where appropriate.
All questions/enquiries must be forwarded in writing not later than 02 March 2017 at 11h00.

Questions/enquiries received after 11h00 on 02 March 2017 will not be considered.

Bidders are not allowed to contact any other WRC staff in the context of this tender
other that the indicated official under 2.3.1.

Bid Documents

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of

Three (3) years. RFP WRC028-16/17
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2.4.1

2.4.2

Bids must be hand delivered or (if couriered) reach to WRC by no later than 11h00 on 06" March
2017.
Bid documents must contain one original document, initialled on each page, and signed where

required. (Two separate envelopes: one for financials (Pricing) and the other for Technical document).

3 General rules and instructions

3.1
3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

3.1.5.1
3.1.5.2
3.1.5.3

Confidentiality
The information contained in this document is of a confidential nature, and must only be used for
purposes of responding to this RFP. This confidentiality clause extends to Bidder partners and/or

implementation agents, whom the Bidder may decide to involve in preparing a response to this RFP.

For purposes of this process, the term “Confidential Information” shall include all technical and business
information, including, without limiting the generality of the foregoing, all secret knowledge and
information (including any and all financial, commercial, market, technical, functional and scientific
information, and information relating to a party’s strategic objectives and planning and its past, present
and future research and development), technical, functional and scientific requirements and
specifications, data concerning business relationships, demonstrations, processes, machinery, know-
how, architectural information, information contained in a party’s software and associated material and
documentation, plans, designs and drawings and all material of whatever description, whether subject
to or protected by copyright, patent or trademark, registered or un-registered, or otherwise disclosed

or communicated before or after the date of this process.

The receiving party shall not, during the period of validity of this process, or at any time thereafter, use
or disclose, directly or indirectly, the confidential information of WRC (even if received before the date
of this process) to any person whether in the employment of the receiving party or not, who does not

take part in the performance of this process.

The receiving party shall take all such steps as may be reasonably necessary to prevent WRC's
confidential information coming into the possession of unauthorised third parties. In protecting the
receiving party’s confidential information, WRC shall use the same degree of care, which does not
amount to less than a reasonable degree of care, to prevent the unauthorised use or disclosure of the

confidential information as the receiving party uses to protect its own confidential information.

Any documentation, software or records relating to confidential information of WRC, which comes into
the possession of the receiving party during the period of validity of this process or at any time thereafter
or which has so come into its possession before the period of validity of this process:

Shall be deemed to form part of the confidential information of WRC;

Shall be deemed to be the property of WRC;

shall not be copied, reproduced, published or circulated by the receiving party unless and to the
extent that such copying is necessary for the performance of this process and all other processes
as contemplated in; and

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of
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3.1.54

3.2
3.2.1

3.3
3.3.1

3.3.2

3.3.3

3.4
3.4.1

3.4.2

3.4.3

3.5
3.5.1

3.6

Shall be surrendered to WRC on demand, and in any event on the termination of the investigations

and negotiations, and the receiving party shall not retain any extracts.

News and press releases
Bidders or their agents shall not make any news releases concerning this RFP or the awarding of the

same or any resulting agreement(s) without the consent of, and then only in co-ordination with WRC.

Precedence of documents

This RFP consists of a number of sections (see list). Where there is a contradiction in terms between
the clauses, phrases, words, stipulations or terms and herein referred to generally as stipulations in this
RFP and the stipulations in any other document attached hereto, or the RFP submitted hereto, the
relevant stipulations in this RFP shall take precedence.

Where this RFP is silent on any matter, the relevant stipulations addressing such matter and which
appears in the PPPFA shall take precedence. Bidders shall refrain from incorporating any additional
stipulations in its proposal submitted in terms hereof other than in the form of a clearly marked
recommendation that WRC may in its sole discretion elect to import or to ignore. Any such inclusion
shall not be used for any purpose of interpretation unless it has been so imported or acknowledged by
WRC.

It is acknowledged that all stipulations in the PPPFA are not equally applicable to all matters addressed
in this RFP. It however remains the exclusive domain and election of WRC as to which of these
stipulations are applicable and to what extent. Bidders are hereby acknowledging that the decision of
the WRC in this regard is final and binding. The onus to enquire and obtain clarity in this regard rests
with the vendor(s). The vendor(s) shall take care to restrict its enquiries in this regard to the most

reasonable interpretations required to ensure the necessary consensus.

Preferential Procurement Reform

WRC supports Black Economic Empowerment as an essential ingredient of its business. In accordance
with government policy, WRC insists that the private sector demonstrates its commitment and track
record to Black Economic Empowerment in the areas of ownership (shareholding), skills transfer,
employment equity and procurement practices (SMME Development) etc.

WRC shall apply the principles of the Preferential Procurement Policy Framework Act, (Act No. 5 of 2000)
with its Preferential Procurement Regulation 2011 to this proposal.

Bidders shall complete the preference certificate attached to this proposal. In the case of a consortium

and subcontractors, the preference certificate must be completed for each legal entity (Annex C).

Security clearances

Employees and subcontractors of the Bidders may be required to be in possession of valid security
clearances to the level determined by NIA or/or WRC commensurate with the nature of the project
activities they are involved in. The cost of obtaining suitable clearances is for the account of the bidders.
The Bidders shall supply and maintain a list of personnel involved on the project indicating their

clearance status.

Occupational Injuries and Diseases Act 13 of 1993

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of

Three (3) years. RFP WRC028-16/17
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3.6.1

3.7
3.7.1
3.7.1.1

3.7.2

3.7.3

3.7.4

3.7.5

3.7.6
3.7.7

3.7.8

4.1

4.1.2

The Bidder warrants that all its employees (including the employees of any sub-contractor that may be
appointed) are covered in terms of the Compensation for Occupational Injuries and Diseases Act 13 of
1993 ("COIDA") and that the cover shall remain in force for the duration of the adjudication of this bid
and/ or subsequent agreement. WRC reserves the right to request the Bidder to submit documentary
proof of the Bidder’s registration and “good standing” with the Compensation Fund, or similar proof
acceptable to WRC.

Instructions for submitting a proposal
One (1) original, One (1) hard copy of the Bid shall be submitted on the date of closure of the Bid.
The original copy must be signed in black ink by an authorised employee, agent or representative of the
bidder and each and every page of the proposal shall contain the initials of same signatories.
Bidders shall submit proposal responses in accordance with the prescribed manner of submissions as
specified above.
Bid must be submitted in a prescribed response format herewith reflected as Response Format, and
be sealed in an envelope. The envelope must be marked clearly (on the outside) with the Bid Number
and be addressed to The SCM Manager.
Bid must be submitted on or before 06 March 2017 not later than 11h00. The bids must be dropped
in the tender box at the WRC Offices; Lynwood Bridge Office Park; Bloukrans Building; 4
Daventry Street Lynnwood Manor, Pretoria, WRC receives a lot of correspondence on a daily basis.
Bidders are therefore urged to ensure that they clearly mark their bids with the Bid Number; register
their bids and sign the register that will be provided at the reception. Failure to sign the register will
lead to the bid being disqualified. Failure to
submitted sealed bids could result to disqualification of bids. The onus is on the bidder to ensure
that their bids get registered in the bids received register. Bidders must advise their courier
companies of this instruction.
All Bids in this regard shall only be accepted if they have been registered on the bids received register
before or on the closing date and stipulated time.
Bids received after the time stipulated shall not be considered.
Bid responses sent by courier must reach this office at least 36 hours before the closing date to be
registered on the bids received register. Failure to comply with this requirement shall result in your
proposal being treated as a “late proposal” and shall not be entertained. Such proposal shall be returned
to the respective Bidders.
No proposal shall be accepted by WRC if submitted in any manner other than as prescribed

above.

Reasons for disqualification

WRC reserves the right to disqualify any bidder which does any one or more of the following, and such
disqualification may take place without prior notice to the offending bidder, however the bidder shall be
notified in writing of such disqualification:

Bidders who do not submit a valid and original Tax Clearance Certificate on the closing date and time of
the bid;

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of
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4.1.3

4.1.4

4.1.5
4.1.6
4.1.7
4.1.8

5.1

5.2

5.2.1

6.2

7.1

8.1
8.2

8.3

Bidders who submitted incomplete information and documentation according to the requirements of this
RFP;

Bidders who submitted information that is fraudulent, factually untrue or inaccurate, for example
memberships that do not exist, BEE credentials, experience, etc.;

Bidders who received information not available to other bidders through fraudulent means;

Bidders who do not comply with mandatory requirements as stipulated in this RFP.

Bidders who made false declarations on the Standard Bidding Documents, or misrepresent facts; and/or

Bidders who are listed on the National Treasury’s database of restricted suppliers

Closing of Bid

There shall be no public opening of the Bid received. There shall be no discussions with any enterprise
until evaluation of the proposal has been complete. Any subsequent discussions shall be at the discretion
of WRC. Unless specifically provided for in the proposal document, bids submitted by means of telegram,
telex, facsimile or similar means shall not be considered.

No Bids from any bidder with offices within the RSA shall be accepted if sent via the Internet or e-mail.
However Bids from international bidders with no office or representation in the RSA shall be accepted if
received via the Internet or e-mail before the closing date and time.

Such Bids shall not be made available for evaluation until the original signed documentation is received
within three (3) working days after the closing date, otherwise the proposal shall be disqualified.
International bidders must submit proof that they do not have any offices or representation in South

Africa.

Bid preparation

All additions to the proposal documents i.e. annexes, supporting documentation pamphlets, photographs,
technical specifications and other support documentation covering the solution offered etc. shall be neatly
bound as part of the schedule concerned.

All responses regarding questions posed in the annexes attached herewith shall be answered in

accordance with the prescribed RFP Response Format.

Oral presentations and briefing sessions

Bidders who submit Bids in response to this RFP may be required to give an oral presentation, which
may include, but is not limited to, an equipment/service demonstration of their proposal to WRC. This
provides an opportunity for the vendor to clarify or elaborate on the proposal. This is a fact finding and
explanation session only and does not include negotiation. WRC shall schedule the time and location of
these presentations. Oral presentations are an option of WRC and may or may not be conducted.

Evaluation Criteria for BEE

Points awarded for B-BBEE Status Level of Contribution
The value of this bid is estimated to exceed R 500 000 (all applicable taxes included) and
therefore the 90/10 system shall be applicable.

In terms of Regulation 5 (2) and 6 (2) of the Preferential Procurement Regulations, preference points

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of

Three (3) years. RFP WRC028-16/17
Page 8 of 50



8.4

8.5

8.6

8.7

8.8

8.9

8.10

must be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with the
table below:

Preference points for this bid shall be awarded for:

(a) Price; and
(b) B-BBEE Status Level of Contribution.

B-BBEE Status Level of Number of points
Contributor (90/10 system)

1 10

2 9

3 8

4 5

5 4

6 3

7 2

8 1

Non-compliant contributor 0

Bidders who qualify as EMEs in terms of the B-BBEE Act must submit a certificate issued by an
Accounting Officer as contemplated in the CCA or a Verification Agency accredited by SANAS or a
Registered Auditor. Registered auditors do not need to meet the prerequisite for IRBA’s approval for
the purpose of conducting verification and issuing EMEs with B-BBEE Status Level Certificates.

Bidders other than EMEs must submit their original and valid B-BBEE status level verification certificate
or a certified copy thereof, substantiating their B-BBEE rating issued by a Registered Auditor approved
by IRBA or a Verification Agency accredited by SANAS.

A trust, consortium or joint venture, will qualify for points for their B-BBEE status level as a legal entity,
provided that the entity submits their B-BBEE status level certificate.

A trust, consortium or joint venture will qualify for points for their B-BBEE status level as an
unincorporated entity, provided that the entity submits their consolidated B-BBEE scorecard as if they
were a group structure and that such a consolidated B-BBEE scorecard is prepared for every separate
bid.

Tertiary institutions and public entities will be required to submit their B-BBEE status level certificates

in terms of the specialized scorecard contained in the B-BBEE Codes of Good Practice.

A person will not be awarded points for B-BBEE status level if it is indicated in the bid documents that
such a bidder intends sub-contracting more than 25% of the value of the contract to any other enterprise

that does not qualify for at least the points that such a bidder qualifies for, unless the intended sub-

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of
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contractor is an EME that has the capability and ability to execute the sub-contract.

8.11 A person awarded a contract may not sub-contract more than 25% of the value of the contract to any
other enterprise that does not have an equal or higher B-BBEE status level than the person concerned,

unless the contract is sub-contracted to an EME that has the capability and ability to execute the sub-

contract.
9 Evaluation criteria and methodology
9.1 Functional evaluation criteria

“Functionality” means the measurement according to predetermined norms of a service or commaodity
designed to be practical and useful, working or operating, taking into account quality, reliability, viability

and durability of a service or commodity.

The need to invite and evaluate bids on the basis of functionality depends on the nature of the required
commodity or service.

When inviting bids, WRC indicates: -

(i) Whether the bids will be evaluated on functionality;

(ii) The evaluation criteria for measuring functionality;

(iii) The weight of each criterion; and

(iv) The applicable values as well as the minimum threshold for functionality

FUNCTIONAL / TECHNICAL EVALUATION CRITERIA

This will bid will not be evaluated on Functionality only Price and Preference evaluation will apply.

9.2 Price and preference evaluation criteria

Subsequent to the eligibility screening phase, the second phase of evaluation of the Bids shall be based on the

90/10 PPPFA principle and the points for evaluation criteria are as follows:

Price points 90
Preferential points/BEE 10
Total 100 points

All Bid received shall be evaluated by a panel using the preference points system as stipulated in the Preferential

Procurement Regulations.

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of
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ANNEX A: SCOPE OF WORK - APPOINTMENT OF A
QUALIFIED SERVICE PROVIDER(S) TO SUPPLY &

DELIVER PROMOTIONAL MATERIALS FOR A PERIOD OF

1.2

1.2

2. 1.

THREE (3) YEARS.

Special instructions to Bidders

Scope of work shall form part of the contract.

Should a vendor have reasons to believe that the Technical Specification is not open
and/or is written for a particular service or work; the vendor shall notify

Procurement Services within seven (07) days after publication of the bid.

Bidders shall provide full and accurate answers to the mandatory questions posed in
this document, and, where required explicitly state either “Comply/Not Comply”
regarding compliance with the requirements. Bidders must substantiate their
response to all questions, including full details on how their proposal/solution will
address specific functional requirements. All documents as indicated must be supplied

as part of the submission.

Requirements Background

BACKGROUND

The WRC needs to appoint a panel of service providers to supply and deliver branded promotional
material to the WRC as and when required. It is preferable that the service provider has in-house
printing capabilities and experience in engraving and embossing technologies. The contract period

is three (3) years.

SCOPE OF WORK

Promotional items sample guide
The below listed elements are some of the most frequently sourced promotional items by the WRC
and are for references purposes only. There may be instances where bespoke items are required

and these are not on the list provided.
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Promotional Item Reference Quantity Branding

Description: Basic Drawstring
Size: 32.5x42.5

Colour: Navy Blue 1500

WRC logo

Description: A5 Haven Zip around Folder
Size: 24.5 X 19 X1
Colour: Black

600 WRC logo

Description: 500ml Grippy water bottle
Size: 500MI

Colour : Blue (500), White(500) and
Green (500)

1500 WRC logo

Description: Dual action Laser Pointer ¢ 500 WRC logo
Torch Pen (all metal) \‘\ [Emboss]
Quantities: 500 =

Colour : Silver or Black

Student Ruler and Pencil set s / 1000 WRC logo

Colours : Green; Blue and White

Description: 8 Panel Booster Umbrella 500 WRC logo

Colour: black

Description: A5 Journal with Strap

) ; 500 WRC logo
Product dimension: 21x12.5x1.7

Description: 8 Panel Beach Umbrella
with Binding 500 WRC logo
Colour Navy blue /

Colour: Black

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of
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Description: Peak cap, 100% brushed

cotton 600 WRC logo
Branded: Flex or Screen Print
Colours: Blue
Description: Cricket Hat 400 WRC logo
Branded FlexB
Colours: Blue
Description: Executive PU Business
Card Holder 1500 WRC Logo
Size: 10x6x1.5
Colour black
WRC Logo
Whittaker
, ) Embroidery
Worr_1en s Windbreaks 300 Ltd 1000
Zumies 540x640 %100

Female and Males
Branded
Sizes and Split: TBC

Description: Ladies Golf shirt X 4 300 WRC logo
Branded: WRC Logo 4

Description: Fleece Body warmer

2 Sides brushed

Elastic band at the bottom

Elastic drawstring with stoppers

Material strength: 280GSM

Colour : 100-Royal blue;100 - Navy Blue;
100- Green

Material Type : Anti-pilling treated fleece
of 100% polyester

Size: Standard Fit - Follows the shape of
the body with added ease of movement.

300 WRC logo

Description: Men Golf shirt
Material: 100% polyester t-shirts, cool fit

300 Text

Sizes: Small, Medium, large, XL, XXL,
XXXL

Colour: 100 — White; 100- Royal Blue;
100- Green
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Description: Folded tables
Material: Plastic
Size: 600x400

Description: Folded chairs

Size: Living in shoe box 930x1024
Branded: WRC logo

Colour: Blue and Green

20 WRC logo

Description: Camp chairs
Color: Blue

20 WRC logo

Description: 4 Person Picnic Backpack
4pcs: Stainless steel fork, 4pc Plate, 1pc
Bottle Opener, Salt and pepper shaker
2pcs, 1pcs Cheese knife, 4pcs Stainless
steel knife, 1pcs cutting board, 4pcs
Stainless steel spoon, 4pcs Cotton
Napkin, 4pcs Wineglass

Colour: Grey or Black

Material: Material 600 Denier

1500 WRC logo

Item Description: Gift Bag 3000 WRC logo
Material: Gloss finish
Size: A4 & A5

Colour: White & Blue

3000 WRC logo
usB

Size 4 Gig 300
Size 8 Gig 300

Gazebos

3mx 3m

With back drop
And 2 side panels
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¥FTVIC QISHOHLNY

Banners
Pull — up Banners
Size: 800 mm x 2 000 mm

Teardrop banners ==
123449 x 366 0

Big wall banner j
Size: 3 000 mm x 2 250mm '

WATER

J L
WRC
10 branded
Table Cloths table cloths
—

A4 Exam pad 15000

Branded with a logo and water
maker in the center

WRC branded T-shirts for Males and
Females
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15000 WRC logo
WRC branded pens
u iy 11 u X gy
y e
100 WRC logo
Grip & Go glass Water bottles
500ml —
300 WRC logo

WRC branded coasters

Book Mark

1000 WRC logo

Branded WRC Pointer

250 WRC logo

Power Banks

Capacity 12000 mAh input 5V/1A
Output 5V/1A

2 charging pods

On and off button

WRC logo,

**Please note this is not an exhaustive list but includes some of the most frequently sourced

promotional items at the WRC
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3. PROJECT OR CONTRACT PERIOD (TIMEFRAMES)

The term of agreement will be for 3 years on an as an when basis.

4. SUBMISSION OF BIDS

Bidders are required to submit One (01) original bid document and one (1) copy. WRC
may request clarification or further information regarding any aspect of the bid. The bidder
must supply the requested information within 12 hours or unless otherwise indicated after
the request has been made; otherwise the bidder may be disqualified.

5. EVALUATION PHASES

The received bid proposals will be evaluated in different phases in order to
arrive to the final phase of bid award, and the phases will be as follows:

5.1 PHASE ONE (01): MANDATORY / MINIMUM REQUIREMENTS SCREENING

In this phase All bids received will be verified for compliance and completeness of
the submitted proposal per the below set of mandatory requirements. Bidders who
fails to comply with the below requirements WILL be eliminated and bidders who
comply with the below progresses to the next phase of technical evaluation.

e Bid forms must be properly received on the bid closing date and time specified on the
invitation, fully completed, dated and signed in ink.

e Bid forms must be properly fully completed, dated, signed in ink and initial every page
of the bid.

e Submission of the bid document must be binded and is without tearing any pages off.

e Invitation to Bid (SBD 1) must be fully completed,

e Submission of a Valid Tax Clearance Certificate (SBD 2) - Bidders whom their Tax
matters are not in order and no proper arrangements have been made with SARS to
meet their tax obligations will not be considered for this bid. 7 days from the bid
closing date is afforded to any bidder who already made necessary arrangements with
SARS (attached proof as obtained from SARS Branch) of when the necessary
arrangements have been made to meet your Tax obligation and be issued with Tax
certificate. Failure to submit a valid and original Tax Clearance within 7 days after the
bid closing date, your submitted bid proposal will be considered non-responsive and
shall be invalidated or disqualified and not considered for further evaluation.

e Submission of fully completed Pricing Schedule (Purchases - Goods - SBD 3.1),. In
case of purchases of goods other than services, bidders should complete and sign SBD
3.1 of the Firm price only. In case of professional services, bidders should complete
and Submission of fully completed SBD 4 (Declaration of Interest),

e Submission of fully completed SBD 6.1 (Preference Claim Certificate), accompanied by
the original or certified B-BBEE Status Level Verification Certificate as issued by SANAS
accredited service providers, Accredited Registers Auditors — IRBA and Procurement
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Regulation 2011 compliant letter issued by the Accounting Officer. Any copies
submitted in this case should be certified.

e Submission of fully completed Contract Form (Purchases - Goods/Works - SBD 7.1),.
In case of purchases of goods other than services, bidders should complete and sign
SBD 7.1 of the Firm price only. In case of rendering of services, bidders should
complete and Submission of fully completed SBD8 (Declaration of Bidders Past SCM
Practice),

e Submission of fully completed SBD9 (Certificate of Independent Bid Determination),

e Business Registration Certificate e.g. CK 1, certificate of incorporation

e Familiarise yourself and Initial every page of the General Condition of Contract

NB: Any bidders who did not sign and submit any of the requested documents
may be disqualified.

PHASE TWO (2): EVALUATION OF BID RESPONSES USING THE FUNCTIONAL
REQUIREMENTS:

TECHNICAL FUNCTIONAL CRITERIA

No Element WEIGHTING
1. | Knowledge and Experience in the supply and delivery of 30
Promotional Materials (Attach relevant Company Profile)
(Scoring is in the sliding scale of 1 to 5.)
2
3 Capability (Financial Capability to deliver will be done through 30
due diligence via the financial statements or Bank statements).
(Scoring is in the sliding scale of 1 t0 5.)
4 Contactable References (Attach Reference letters form current 30
and previous Clients for similar products supplied).
Two relevant references=2
Three relevant references =3
Four relevant reference =4
Five relevant references =5
FUNCTIONALITY 100

NB: Service providers are expected to meet a minimum 80% on above threshold on the

above technical requirements.
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Shortlisted Service Providers will be requested to submit Samples of selected

items, which will serve as part of the technical evaluation:

Provide a Samples pictures for selected Item on the list. ( Samples will 10

be evaluated based on quality in line with the required standard )

(Scoring is in the sliding scale of 1 to 5.)

PHASE THREE (3):

6. EVALUATION CRITERIA AND WEIGHTING:
The RFB stipulated that the responses to be evaluated using the 90/10 preference points
system in accordance with the PPPFA guidelines. Based on this system the points will be

allocated as follows:

Criteria Points
Price 90
Participation Goals/BEE 10
Total 100

EVALUATION FORMULA
The following formula will be applied to calculate the scores:
Price Formula

The following PPPFA formula was used to evaluate the price proposals submitted by bidders,
this formula was used because price was the only criterion that was scored i.e. the whole 90
points were allocated to price as per par. 10.1 of this submission.

PS =90 (1 - Pt - Pmin)
Pmin
Ps = Points scored for price of the bid under consideration.
Pt = Rand value of bid under consideration.
Pmin = Rand value of lowest acceptable bid
7. FINAL AWARD

Bidder who obtains highest total points on PRICE and B-BBEE claimed points shall be
awarded the contract. WRC reserves the right to appoint one or more service providers for
this project.
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PRICING SCHEDULE - ANNEXURE

ITEM DESCRIPTION UNIT PRICE PRICE EXCL VAT

ADDITIONAL COST

TOTAL EXCL VAT

VAT

TOTAL INCL VAT
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SBD 3.1
1

2 PRICING SCHEDULE - FIRM PRICES
(PURCHASES)

NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES SUBJECT
TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A SEPARATE
PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

Name of bidder............c.oooiiii Bid number...........oooiiii
Closing Time 11:00 Closingdate........ccooiiiiiiiice e,
OFFER TO BE VALID FOR......... DAYS FROM THE CLOSING DATE OF BID.
ITEM QUANTITY DESCRIPTIONBID PRICE IN RSA CURRENCY
NO. ** (ALL APPLICABLE TAXES INCLUDED)
- Required by:.... ..o
AL

- Brand and model............oooiiiiiiiii e,

- Country of origin..........cooiiiiiiie,

-Does the offer comply with the specification(s)?*YES/NO

- If not to specification, indicate deviation(S)...........cocvviiiiiiiinnninnn.

- Period required for delivery............cccoiiiiiiiiiiiiii,

*Delivery: Firm/not firm

- Delivery basis ........cooooiiiiiiii

Note:All delivery costs must be included in the bid price, for delivery at the prescribed destination.

** “all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance fund

contributions and skills development levies.

*Delete if not applicable
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ANNEX C: SARS TAX CLEARANCE CERTIFICATE OR SBD2

e An original and valid SARS Tax Clearance Certificate must be furnished, OR
e SBD?2 Tax Clearance Certificate Requirement (if Original and Valid Tax Clearance Certificate
above is not submitted

TAX CLEARANCE CERTIFICATE REQUIREMENTS

It is a condition of bid that the taxes of the successful bidder must be in order, or
that satisfactory arrangements have been made with South African Revenue
Service (SARS) to meet the bidder’s tax obligations.

1 In order to meet this requirement bidders are required to complete in full the attached
form TCC 001“Application for a Tax Clearance Certificate” and submit it to any SARS
branch office nationally. The Tax Clearance Certificate Requirements are also applicable to
foreign bidders / individuals who wish to submit bids.

2 SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a
period of 1 (one) year from the date of approval.

3 The original Tax Clearance Certificate must be submitted together with the bid. Failure to
submit the original and valid Tax Clearance Certificate will result in the invalidation of the
bid. Certified copies of the Tax Clearance Certificate will not be acceptable.

4 In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must
submit a separate Tax Clearance Certificate.

5 Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available
from any SARS branch office nationally or on the website www.sars.gov.za.

6 Applications for the Tax Clearance Certificates may also be made via e-Filing. In order to
use this provision, taxpayers will need to register with SARS as e-Filers through the
website www.sars.gov.za.
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ANNEX E: SBD4: DECLARATION OF INTEREST

DECLARATION OF INTEREST

1. Any legal person, including persons employed by the statel, or persons having a
kinship with persons employed by the state, including a blood relationship, may
make an offer or offers in terms of this invitation to bid (includes a price quotation,
advertised competitive bid, limited bid or proposal). In view of possible allegations
of favouritism, should the resulting bid, or part thereof, be awarded to persons
employed by the state, or to persons connected with or related to them, it is required
that the bidder or his/her authorised representative declare his/her position in
relation to the evaluating/adjudicating authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a
relationship with persons/a person who are/is involved in the evaluation and or
adjudication of the bid(s), or where it is known that such a relationship exists
between the person or persons for or on whose behalf the declarant acts and
persons who are involved with the evaluation and or adjudication of the bid.

2. In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

1 Full Name of bidder or his or her representative: ...
2 Identity NUMDEr: o earee e e e saaee

2.3 Position occupied in the Company (director, trustee, shareholder2):

2.5 TaX Reference NUMDEI: ...ttt e etee e e e eaaeeas
2.6 VAT Registration NUMDEI: ...
2.6.1 The names of all directors / trustees / shareholders / members, their individual

identity numbers, tax reference numbers and, if applicable, employee / persal
numbers must be indicated in paragraph 3 below.
1"State” means -
(a) any national or provincial department, national or provincial public entity
or constitutional institution within the meaning of the Public Finance Management
Act, 1999 (Act No. 1 of 1999);

(b) any municipality or municipal entity;

(c)provincial legislature;

(d) national Assembly or the national Council of provinces; or
(e) Parliament.

2”Shareholder” means a person who owns shares in the company and is actively involved in
the management of the enterprise or business and exercises control over the enterprise.
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2.7 Are you or any person connected with the bidder YES / NO
presently employed by the state?

2.7.1 If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member:

Name of state institution at which you or the person

connected to the bidder is employed :
Position occupied in the state institution: .

Any other particulars:

2.7.2 If you are presently employed by the state, did you obtainYES / NO
the appropriate authority to undertake remunerative
work outside employment in the public sector?

2.7.2.11f yes, did you attached proof of such authority to the bidYES / NO
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

2.7.2.2If no, furnish reasons for non-submission of such proof:

2.8 Did you or your spouse, or any of the company’s directors / YES / NO
trustees / shareholders / members or their spouses conduct
business with the state in the previous twelve months?

2.8.1 If so, furnish particulars:

2.9 Do you, or any person connected with the bidder, have YES / NO
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?

2.9.11If so, furnish particulars.

2.10 Are you, or any person connected with the bidder, YES/NO
aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication
of this bid?
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2.10.1 If so, furnish particulars.

2.11 Do you or any of the directors / trustees / shareholders / members YES/NO
of the company have any interest in any other related companies
whether or not they are bidding for this contract?

2.11.1If so, furnish particulars:

3 Full details of directors / trustees / members / shareholders.

Full Name Identity Personal Tax | State Employee
Number Reference Number / Persal
Number Number
DECLARATION

I, THE UNDERSIGNED (NAME)

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS

CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF
PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS

DECLARATION PROVE TO BE FALSE.

Position

Name of bidder

May 2011
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ANNEX F: BBBEE CERTIFICATES

NB: Bidder (s) is requested to attach their valid and original or certified B-BBEE Preferential point
claim certificate to be eligible for points claimed. Certificate must be issued by SANAS Accredited
agency.
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ANNEX G: SBD6.1: PREFERENCE POINTS CLAIM FORM IN
TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2011

2..1.1

This preference form must form part of all bids invited. It contains general
information and serves as a claim form for preference points for Broad-Based Black
Economic Empowerment (B-BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE,
AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2011.

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to all bids:
- the 80/20 system for requirements with a Rand value of up to R1 000 000 (all

applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R1 000 000 (all
applicable taxes included).

1.2 The value of this bid is estimated to exceed/not exceed R1 000 000 (all applicable taxes
included) and therefore the....................... system shall be applicable.

1.3 Preference points for this bid shall be awarded for:
(c) Price; and
(d) B-BBEE Status Level of Contribution.

1.3.1 The maximum points for this bid are allocated as follows:

POINTS

i1.3.1.1 PRICE .

1.3.1.2 B-BBEE STATUS LEVEL OF CONTRIBUTION ...
Total points for Price and B-BBEE must not exceed 100

1.4 Failure on the part of a bidder to fill in and/or to sign this form and submit a B-BBEE
Verification Certificate from a Verification Agency accredited by the South African
Accreditation System (SANAS) or a Registered Auditor approved by the Independent
Regulatory Board of Auditors (IRBA) or an Accounting Officer as contemplated in the Close
Corporation Act (CCA) together with the bid, will be interpreted to mean that preference
points for B-BBEE status level of contribution are not claimed.

1.5. The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or

at any time subsequently, to substantiate any claim in regard to preferences, in any manner
required by the purchaser.
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2. DEFINITIONS

2..1 “all applicable taxes” includes value-added tax, pay as you earn, income tax, unemployment
insurance
fund contributions and skills development levies;

2.2 “B-BBEE"” means broad-based black economic empowerment as defined in section 1 of the
Broad
-Based Black Economic Empowerment Act;

2.3 "B-BBEE status level of contributor” means the B-BBEE status received by a measured entity
based
on its overall performance using the relevant scorecard contained in the Codes of Good Practice
on Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic
Empowerment Act;

2.4Vbid"” means a written offer in a prescribed or stipulated form in response to an invitation by an
organ of state for the provision of services, works or goods, through price quotations,
advertised
competitive bidding processes or proposals;

2.5 “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black
Economic
Empowerment Act, 2003 (Act No. 53 of 2003);

2.6 “comparative price” means the price after the factors of a non-firm price and all
unconditional
discounts that can be utilized have been taken into consideration;

2.7 “consortium or joint venture” means an association of persons for the purpose of combining
their
expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a
contract;

2.8"contract” means the agreement that results from the acceptance of a bid by an organ of state;
2.9“"EME" means any enterprise with an annual total revenue of R5 million or less .

2.10 “Firm price” means the price that is only subject to adjustments in accordance with the actual
increase or decrease resulting from the change, imposition, or abolition of customs or excise
duty and any other duty, levy, or tax, which, in terms of the law or regulation, is binding on
the contractor and demonstrably has an influence on the price of any supplies, or the rendering
costs of any service, for the execution of the contract;

2.11  “functionality” means the measurement according to predetermined norms, as set out in the
bid
documents, of a service or commodity that is designed to be practical and useful, working or
operating, taking into account, among other factors, the quality, reliability, viability and
durability of a
service and the technical capacity and ability of a bidder;

2.12 “non-firm prices” means all prices other than “firm” prices;

2.13"person” includes a juristic person;
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2.14

“rand value” means the total estimated value of a contract in South African currency,
calculated at
the time of bid invitations, and includes all applicable taxes and excise duties;

2..1.1.1.1.1.12.15"sub-contract” means the primary contractor’s assigning, leasing, making

out work to, or employing, another person to support such primary contractor in the
execution of part of a project in terms of the contract;

2.16™total revenue” bears the same meaning assigned to this expression in the Codes of Good

2.17

2.18

3.1

3.2

3.3

3.4

3.5

3.6

4.1

Practice on Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act and promulgated in the Government Gazette on 9 February
2007;

“trust” means the arrangement through which the property of one person is made over or
bequeathed to a trustee to administer such property for the benefit of another person; and

“trustee’” means any person, including the founder of a trust, to whom property is bequeathed
in
order for such property to be administered for the benefit of another person.

ADJUDICATION USING A POINT SYSTEM

The bidder obtaining the highest number of total points will be awarded the contract.

Preference points shall be calculated after prices have been brought to a comparative basis
taking into account all factors of non-firm prices and all unconditional discounts;.

Points scored must be rounded off to the nearest 2 decimal places.

In the event that two or more bids have scored equal total points, the successful bid

must be the one scoring the highest number of preference points for B-BBEE.

However, when functionality is part of the evaluation process and two or more bids have
scored equal points including equal preference points for B-BBEE, the successful bid must

be the one scoring the highest score for functionality.

Should two or more bids be equal in all respects, the award shall be decided by the

drawing of lots.

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
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5.1

5.2

5.3

5.4

Ps =80(1— mj or  Ps= 90(1—wj

P min P min
Where
Ps = Points scored for comparative price of bid under consideration
Pt = Comparative price of bid under consideration
Pmin = Comparative price of lowest acceptable bid

Points awarded for B-BBEE Status Level of Contribution

In terms of Regulation 5 (2) and 6 (2) of the Preferential Procurement Regulations, preference
points must be awarded to a bidder for attaining the B-BBEE status level of contribution in
accordance with the table below:

B-BBEE Status Number of points Number of points
Level of Contributor (90/10 system) (80/20 system)

=
o

20

0o | N|jou | WIN |-

O | = |IN W |H,~ | U1 [0 |O

o N |~ |O |

Non-compliant
contributor

Bidders who qualify as EMEs in terms of the B-BBEE Act must submit a certificate issued by an
Accounting Officer as contemplated in the CCA or a Verification Agency accredited by SANAS
or a Registered Auditor. Registered auditors do not need to meet the prerequisite for
IRBA’s approval for the purpose of conducting verification and issuing EMEs with B-
BBEE Status Level Certificates.

Bidders other than EMEs must submit their original and valid B-BBEE status level verification
certificate or a certified copy thereof, substantiating their B-BBEE rating issued by a Registered
Auditor approved by IRBA or a Verification Agency accredited by SANAS.

A trust, consortium or joint venture, will qualify for points for their B-BBEE status level as a

legal entity,

5.5

provided that the entity submits their B-BBEE status level certificate.

A trust, consortium or joint venture will qualify for points for their B-BBEE status level as an
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unincorporated entity, provided that the entity submits their consolidated B-BBEE scorecard as if they
were a group structure and that such a consolidated B-BBEE scorecard is prepared for every separate
bid.

5.6 Tertiary institutions and public entities will be required to submit their B-BBEE status level
certificates in terms of the specialized scorecard contained in the B-BBEE Codes of Good Practice.

5.7 A person will not be awarded points for B-BBEE status level if it is indicated in the bid documents
that

such a bidder intends sub-contracting more than 25% of the value of the contract to any other
enterprise

that does not qualify for at least the points that such a bidder qualifies for, unless the intended
sub- contractor

is an EME that has the capability and ability to execute the sub-contract.

5.8 A person awarded a contract may not sub-contract more than 25% of the value of the contract
to any other

enterprise that does not have an equal or higher B-BBEE status level than the person
concerned, unless

the contract is sub-contracted to an EME that has the capability and ability to execute the sub-
contract.

6. BID DECLARATION

6.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following:

7. B-BBEE STATUS LEVEL OF CONTRIBUTION CLAIMED IN TERMS OF PARAGRAPHS
1.3.1.2 AND 5.1

7.1 B-BBEE Status Level of Contribution:  ........... = e (maximum of 10 or 20
points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the
table reflected in paragraph 5.1 and must be substantiated by means of a B-
BBEE certificate issued by a Verification Agency accredited by SANAS or a
Registered Auditor approved by IRBA or an Accounting Officer as contemplated
in the CCA).

8 SUB-CONTRACTING

8.1 Will any portion of the contract be sub-contracted? YES / NO (delete which
is not applicable)
8.1.1 If yes, indicate:
(i) what percentage of the contract will be subcontracted?
R o
(ii) the name of the sub-contractor?
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(iii) the B-BBEE status level of the sub-contractor?
(iv) whether the sub-contractor is an EME?

not applicable)

9

9.1

9.2

9.3
9.4

DECLARATION WITH REGARD TO COMPANY/FIRM

Name of company/firm

VAT registration number e

Company registration number ...,

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One person business/sole propriety
Close corporation

Company

(Pty) Limited

[TICK APPLICABLE BOX]

9.5

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

YES / NO (delete which is

9.7

9.8

COMPANY CLASSIFICATION

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.
[TICK APPLICABLE BOX]

Total number of years the company/firm has been in business? ..........cccoceeiviiiiiiiccieeenn.

I/we, the undersigned, who is / are duly authorised to do so on behalf of the
company/firm, certify that the points claimed, based on the B-BBE status level of
contribution indicated in paragraph 7 of the foregoing certificate, qualifies the company/

firm for the preference(s) shown and I / we acknowledge that:

() The information furnished is true and correct;

(i) The preference points claimed are in accordance with the General Conditions

as indicated in paragraph 1 of this form.

(iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraph 7, the contractor may be required to furnish documentary proof
to the satisfaction of the purchaser that the claims are correct;
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(iv) If the B-BBEE status level of contribution has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled,
the purchaser may, in addition to any other remedy it may have -

(a) disqualify the person from the bidding process;

(b) recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

(d) restrict the bidder or contractor, its shareholders and directors, or only
the shareholders and directors who acted on a fraudulent basis, from
obtaining business from any organ of state for a period not exceeding
10 years, after the audi alteram partem (hear the other side) rule has
been applied; and

(e) forward the matter for criminal prosecution

WITNESSES:
1. s
SIGNATURE(S) OF BIDDER(S)
2.
DATE: ..ot .
ADDRESS: ...
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ANNEX I: SBD8: DECLARATION OF BIDDER'’S PAST SUPPLY
CHAIN PRACTICES

DECLARATION OF BIDDER'S PAST SUPPLY CHAIN MANAGEMENT PRACTICES

1

2

This Standard Bidding Document must form part of all bids invited.

It serves as a declaration to be used by institutions in ensuring that when goods
and services are being procured, all reasonable steps are taken to combat the
abuse of the supply chain management system.

The bid of any bidder may be disregarded if that bidder, or any of its directors
have-

a. abused the institution’s supply chain management system;
b. committed fraud or any other improper conduct in relation to such system; or
c. failed to perform on any previous contract.

In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

Ite Question - Yes

Is the bidder or any of its directors listed on the Yes No
National Treasury’s Database of Restricted Suppliers as | [ ] ]
companies or persons prohibited from doing business
with the public sector?

(Companies or persons who are listed on this Database were
informed in writing of this restriction by the Accounting
Officer/Authority of the institution that imposed the restriction
after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the
National Treasury’s website(www.treasury.gov.za) and
can be accessed by clicking on its link at the bottom of
the home page.

4.1.1 | If so, furnish particulars:
4.2 Is the bidder or any of its directors listed on the Register for Yes | No
Tender Defaulters in terms of section 29 of the Prevention 1| O

and Combating of Corrupt Activities Act (No 12 of 2004)?

The Register for Tender Defaulters can be accessed on
the National Treasury’s website (www.treasury.gov.za)
by clicking on its link at the bottom of the home page.
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4.2.1 | If so, furnish particulars:

4.3 Was the bidder or any of its directors convicted by a court of Yes | No
law (including a court outside of the Republic of South Africa) ] ]
for fraud or corruption during the past five years?

4.3.1 | If so, furnish particulars:

4.4 Was any contract between the bidder and any organ of state Yes | No
terminated during the past five years on account of failure to ] ]
perform on or comply with the contract?

4.4.1 | If so, furnish particulars:

CERTIFICATION

I, THE UNDERSIGNED (FULL NAME).....ccoiirimmnanarranansnssa s sasssssasssasasannnnnas

CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS
TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY
BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of Bidder
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ANNEX J: SBD9: CERTIFICATE OF INDEPENDENT BID
DETERMINATION

CERTIFICATE OF INDEPENDENT BID DETERMINATION
1 This Standard Bidding Document (SBD) must form part of all bids? invited.

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits
an agreement between, or concerted practice by, firms, or a decision by an
association of firms, if it is between parties in a horizontal relationship and if it
involves collusive bidding (or bid rigging).2 Collusive bidding is a pe se prohibition

meaning that it cannot be justified under any grounds.

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting
authorities must take all reasonable steps to prevent abuse of the supply chain
management system and authorizes accounting officers and accounting authorities to:

a. disregard the bid of any bidder if that bidder, or any of its directors have abused
the institution’s supply chain management system and or committed fraud or
any other improper conduct in relation to such system.

b. cancel a contract awarded to a supplier of goods and services if the supplier
committed any corrupt or fraudulent act during the bidding process or the
execution of that contract.

4 This SBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any
form of bid-rigging.

5 In order to give effect to the above, the attached Certificate of Bid Determination (SBD
9) must be completed and submitted with the bid:

1 Includes price quotations, advertised competitive bids, limited bids and
proposals.

2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise
be expected to compete, secretly conspire to raise prices or lower the quality of
goods and / or services for purchasers who wish to acquire goods and / or services
through a bidding process. Bid rigging is, therefore, an agreement between
competitors not to compete.
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CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

In response to the invitation for the bid made by:

(Name of Institution)

Do hereby make the following statements that I certify to be true and complete in every

respect:

I certify, on behalf of:

that:

1.

. I understand that the accompanying bid will be disqualified if this Certificate is found

(Name of Bidder)

I have read and I understand the contents of this Certificate;

not to be true and complete in every respect;

. I am authorized by the bidder to sign this Certificate, and to submit the accompanying

bid, on behalf of the bidder;

Each person whose signature appears on the accompanying bid has been authorized
by the bidder to determine the terms of, and to sign the bid, on behalf of the bidder;
For the purposes of this Certificate and the accompanying bid, I understand that the
word “competitor” shall include any individual or organization, other than the bidder,

whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;
(b)  could potentially submit a bid in response to this bid invitation, based on

their qualifications, abilities or experience; and
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(c) provides the same goods and services as the bidder and/or is in the same

line of business as the bidder

6. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However communication between partners in a joint venture or consortium3 will not
be construed as collusive bidding.

7. 1In particular, without limiting the generality of paragraphs 6 above, there has been
no consultation, communication, agreement or arrangement with any competitor
regarding:

(a)prices;

(b) geographical area where product or service will be rendered (market
allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and
conditions of the bid; or

(f) bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

3 Joint venture or Consortium means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an
activity for the execution of a contract.

10. I am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penalties in terms of section 59 of the Competition Act
No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA)

for criminal investigation and or may be restricted from conducting business with the
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public sector for a period not exceeding ten (10) years in terms of the Prevention and

Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

Position Name of Bidder
Js914w 2
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ANNEX K: COMPANY REGISTRATION DOCUMENTS
(CIPC/CIPRO)

e Certified copies (copy with original stamp) of your CIPC (CIPRO) company registration
documents listing all members with percentages, in case of close corporation

e Certified copies (copy with original stamp) of all latest share certificates, in case of a
company
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ANNEX L: GENERAL CONDITIONS OF CONTRACT

PLEASE INITIAL EACH PAGE OF THE GENERAL CONDITIONS OF CONTRACT

General conditions of bid and conditions of contract

Bidders shall provide full and accurate answers to all (including mandatory) questions posed
in this document, and, are required to explicitly state "Comply/Accept"” or "Do not comply/Do
not accept" (with a ¥ or an X) regarding compliance with the requirements. Where necessary,

the bidders shall substantiate their response to a specific question.

NOTE: It is mandatory for bidders to complete or answer this part fully; failure to do so result
to their bid to be treated as incomplete and shall be disqualified. Refer to paragraph 4 of this

document (reasons for disqualification).

This bid is subject to the General Conditions of Contract | Accept Do not accept

stipulated below.

The laws of the Republic of South Africa shall govern this RFP | Accept Do not accept

and the bidders hereby accept that the courts of the Republic

of South Africa shall have the jurisdiction.

WRC shall not be liable for any costs incurred by the bidder | Accept Do not accept

in the preparation of response to this RFP. The preparation of
response shall be made without obligation to acquire any of
the items included in any bidder’s proposal or to select any
proposal, or to discuss the reasons why such vendor’s or any

other proposal was accepted or rejected.

WRC may request written clarification or further information | Accept Do not accept

regarding any aspect of this proposal. The bidders must
supply the requested information in writing within twenty four

(24) hours after the request has been made, otherwise the

proposal may be disqualified.
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In the case of Consortium, Joint Venture or subcontractors, | Accept Do not accept

bidders are required to provide copies of signed agreements

stipulating the work split and Rand value.

In the case of Consortium, Joint Venture or subcontractors, Accept Do not accept

all bidders are required to provide mandatory documents as

stipulated in schedule 1 of the Response format.

WRC reserves the right to; cancel or reject any proposal and | Accept Do not accept

not to award the proposal to the lowest bidder or award parts

of the proposal to different bidders, or not to award the

proposal at all.

Where applicable, bidders who are distributors, resellers and | Accept Do not accept

installers of network equipment are required to submit back-
to-back agreements and service level agreements with their

principals.

By submitting a proposal in response to this RFP, the bidders | Accept Do not accept

accept the evaluation criteria as it stands.

10

Where applicable, WRC reserves the right to run benchmarks | Accept Do not accept

on the requirements equipment during the evaluation and

after the evaluation.

11

WRC reserves the right to conduct a pre-award survey during | Accept Do not accept

the source selection process to evaluate contractors'
capabilities to meet the requirements specified in the RFP and

supporting documents.
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12

13

14

15

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of

Only the solution commercially available at the proposal
closing date shall be considered. No Bids for future solutions

shall be accepted.

Accept

Do not accept

The bidder should not qualify the proposal with own
conditions.

Caution: If the bidder does not specifically withdraw its own
conditions of proposal when called upon to do so, the proposal

response shall be declared invalid.

Accept

Do not accept

Should the bidder withdraw the proposal before the proposal
validity period expires, WRC reserves the right to recover any
additional expense incurred by WRC having to accept any
less favourable proposal or the additional expenditure
incurred by WRC in the preparation of a new RFP and by the

subsequent acceptance of any less favourable proposal.

Accept

Do not accept

Delivery of and acceptance of correspondence between the
WRC and the bidder sent by prepaid registered post (by air
mail if appropriate) in a correctly addressed envelope to
either party’s postal address or address for service of legal
documents shall be deemed to have been received and
accepted after (2) two days from the date of postage to the
South African Post Office Ltd.

Accept

Do not accept
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16

17

18

19

Invitation to Bid / WRC / Appointment of a Qualified Service Provider(s) to supply & Deliver Promotional materials for a period of

Should the parties at any time before and/or after the award
of the proposal and prior to, and-or after conclusion of the
contract fail to agree on any significant product price or
service price adjustments, change in technical specification,
change in services, etc. WRC shall be entitled within 14
(fourteen) days of such failure to agree, to recall the letter of
award and cancel the proposal by giving the bidder not less
than 90 (ninety) days written notice of such cancellation, in
which event all fees on which the parties failed to agree
increases or decreases shall, for the duration of such notice
period, remain fixed on those fee/price applicable prior to the

negotiations.

Such cancellation shall mean that WRC reserves the right to

award the same proposal to next best bidders as it deems fit.

Accept

Do not accept

In the case of a consortium or ]V, each of the authorised
enterprise’'s members and/or partners of the different

enterprises must co-sign this document.

Accept

Do not accept

Any amendment or change of any nature made to this RFP
shall only be of force and effect if it is in writing, signed by

WRC signatory and added to this RFP as an addendum.

Accept

Do not

accept

Failure or neglect by either party to (at any time) enforce any
of the provisions of this proposal shall not, in any manner, be
construed to be a waiver of any of that party’s right in that
regard and in terms of this proposal. Such failure or neglect
shall not, in any manner, affect the continued, unaltered
validity of this proposal, or prejudice the right of that party to
institute subsequent action.

Accept

Do not

accept
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21

22

23

24
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Bidders who make use of subcontractors.

The proposal shall however be awarded to the Vendor
as a primary contractor who shall be responsible for the
management of the awarded proposal. A vendor which
was awarded the contract after scoring HDI / RDP goals
is not allowed to subcontract more than 25% of the
contract to a non-HDI entity. No separate contract shall
be entered into between WRC and any such
subcontractors. Copies of the signed agreements
between the relevant parties must be attached to the

proposal responses.

Accept

Do not

accept

All services supplied in accordance with this proposal must be

certified to all legal requirements as per the South African law.

Accept

Do not

accept

No interest shall be payable on accounts due to the successful
vendor in an event of a dispute arising on any stipulation in

the contract.

Accept

Do not

accept

Evaluation of Bids shall be performed by an evaluation panel

established by WRC.

Bids shall be evaluated on the basis of conformance to the
required specifications as outlined in the RFP. Points shall be
allocated to each bidder, on the basis that the maximum
number of points that may be scored for price is 90, and the
maximum number of preference points that may be claimed
for BBBEE (according to the PPPFA) is 10.

Accept

Do not

accept

If the successful bidder disregards contractual specifications,

this action may result in the termination of the contract.

Accept

Do not

accept
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The bidders’ response to this Bid, or parts of the response, shall | Accept Do not
be included as a whole or by reference in the final contract. accept
Should the evaluation of this bid not be completed within the | Accept Do not
validity period of the bid, WRC has discretion to extend the accept
validity period.

Upon receipt of the request to extend the validity period of the | Accept Do not
bid, the bidder must respond within the required time frames accept

and in writing on whether or not he agrees to hold his original

bid response valid under the same terms and conditions for a

further period.

Should the bidder change any wording or phrase in this | Accept Do not
document, the bid shall be evaluated as though no change has accept

been effected and the original wording or phrasing shall be

used.
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ANNEX O: JOINT VENTURE AGREEMENT

o To provide Joint Venture Agreement signed under Commissioner of Oath.
o To provide above documentation for both companies that form the JV.

NB: Joint venture agreement and performing the work

The primary bidder needs to have major responsibilities in this project and both
parties need to state their percentage interest in this joint venture. Joint venture is
encouraged mainly for developmental purposes.
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ANNEX P: COMPANY PROFILE

INB: Bidder (s) are requested to attached their company profile on this annexure
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ANNEX Q: RESOLUTION OF BOARD OF DIRECTORS / MEMBERS
/ SOLE PRORIETOR / PARNERS OF PARTNERSHIP

This returnable schedule needs to be completed if the tenderer is a joint venture. This form must be completed
by each partner of the joint venture. The name of the principal partner must be stated under Point 2.

Resolution of Board of Directors / Members / Sole Proprietor/ Partners
of Partnership (i.e. of each legal person to comprise the Joint Venture
Partnership)

RESOLUTION of a meeting of the Board of *Directors / Members / Sole Proprietor/ Partners of:

(Legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)

On (date)

RESOLVED that:

1. The Enterprise submits a Tender, in Joint Venture with the following Enterprises:

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises
forming the Joint Venture)

To the Water Research Commission in respect of the following project:

(Project description as per Tender Document)

Tender Number: (Tender Number as per Tender
Document)

2. The Principal Partner of the Joint Venture will be

(Legally correct full name and registration number, if applicable, of the Principal Partner of Joint Venture)

3. *Mr/Mrs/Ms:
in

*his/her Capacity as: (Position in the
Enterprise)
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and who will sign as follows:

be, and is hereby, authorised to sign a joint venture agreement with the parties listed under item 1 above,
and any and all other documents and/or correspondence in connection with and relating to the joint venture,
in respect of the project described under item 1 above.

4. The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due fulfiiment
of the obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered
into with the Water Research Commission in respect of the project described under item 1 above.

5. The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Water Research Commission in respect of the project under item 1 above:

Physical address:

(code)

Postal Address:

(code)

Telephone number: (code)

Fax number: (code)

.1.2  Name Capacity Signature

..1.3

..1.4

..1.5

H W N

..1.6

..1.7

..1.8

..1.9

.1.10

O [0 ([N | O

.1.11

ul
N|N|IN[N|N|N|N|N|IN|N|N

.1.12

Note: 2..1.12.1 ENTERPRISE STAMP

1. * Delete which is not applicable

2. NB. This resolution must be signed
by all the Directors / Members /
Partners of the Bidding Enterprise

3. Should the number of Directors /
Members/Partners exceed the space
available above, additional names
and signatures must be supplied on
a separate page.
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